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Town of Upton 

Planning Commission  

Instruction Sheet 

 
Welcome to the Town of Upton 

 

The Upton Planning Commission meets the first and third Tuesday of the month April 

through November and the first Tuesday December through March at 7:00 pm at the Upton 

City Hall (Pine Street entrance). 

 

Fully completed permits will be reviewed at this time.  It is recommended, but not 

mandated, that if you have a permit before the Commission for consideration you attend 

the meeting to be available to answer any questions. 

 

This permit must be completed in FULL and SIGNED by the applicant to be considered.  

Permits not filled out completely will NOT be considered until they are complete. 

 

Applicants seeking a permit for any reason must be able to show proof that they can 

provide location of their property boundaries. ALL setback measurements MUST be clearly 

marked on the drawing page of this application. 

 

Pictures must be provided to the Commission as per required for each permit. Mobile homes 

must have Letter of Compliance by a certified electrician. 

 

The cost of a permit for construction or building placement will be calculated by the square 

footage of the structure. Mobile home placement permits are at a set rate but also have an 

application fee of $10.00.   

 

I have read these instructions and understand that I must meet all requirements in this 

permit to have it brought before the Commission.   

 

Please return pages 1-3.  Keep 4-6 for your records. 

 

Signature of Applicant ______________________________Date_____________ 

 

Print Name________________________________________ 
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TOWN OF UPTON 

APPLICATION FOR PERMIT 

MOBILE HOME PARKING 

 
Permit Number_______________ 

 

Date________________________ 

CHECK ONE- 

SINGLE WIDE_____DOUBLE WIDE_____MULTIPLE WIDE_____ 

MOVING COMPANY NAME: ___________________________________ 

ADDRESS: ____________________STATE: ____PHONE: ____________ 

SETTING UP COMPANY NAME: _______________________________ 

TYPE OF HOME: ____________________________YEAR: ___________ 

OWNER: _____________________________________________________ 

ADDRESS: ____________________________________________________ 

ADDITION: ___________________LOT: ____________BLOCK________ 

 

Submit a drawing: Use the second sheet of this application. 
Show location of home on the lot, position of the water, sewer, electrical and phone. 

Set backs from all sides of the home to the property lines. 

Letter of compliance by a certified electrician. 

All setbacks must be in accordance with the Ordinance #4 Series 1998. 

Skirting of home must be done within 90 days in accordance with Ordinonce#15.20.160 Section A. 

Any other Ordinances that may apply. 

Application must be completed in Full. 

 

___________________________ 

      Signature of Owner   

 

Application: Approved_____ Disapproved_____ 

Board Meeting Date: _____________________ 

 

____________________________   ____________________________ 

____________________________             ____________________________ 

____________________________   ____________________________ 

____________________________   ____________________________ 

____________________________   ____________________________ 
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Remarks: __________________________________________________________ 

Fee: _____________________________________ 

SKETCH DRAWING: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

________________________ 

Signature of Owner 
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ORDINANCE NO. 1, SERIES 2015 

AN ORDINANCE AMENDING PORTIONS OF CHAPTER 15.20, UPTON MUNICIPAL CODE 

INDIVIDUALMOBILE HOME LOT DEVELOPMENT 

 

BE IT ORDAINED BY THE GOVERNING BODY OF THE TOWN OF UPTON, WESTON COUNTY, WYOMING: 

   Section 1:    Chapter 15.20 of the Upton Municipal Code is hereby amended as follows:   

1. Section 15.20.080 is hereby amended to read as follows: 

“Planning Board shall act on each application at their first regular meeting after the 

application is filed.  Failure of the Planning Board to act within the allotted time period shall 

not constitute approval of the application, but will require submission of the application 

thereafter to the Town Council.” 

2. Section 15.20.150 (A) is hereby amended to read as follows: 

“The Planning Board and Town Council shall, upon receipt of an application for a permit, 

consider the following factors: 

 

(1)   Continuity of the structure in relation to the surrounding structures; 

(2) Any other factors deemed appropriate; 

(3) If the applicant’s permit is denied, he/she may make any changes suggested by the 

Planning Board and resubmit his/her application for Planning Board review.” 

3. Section 15.20.135 is hereby amended to read: 

“Whenever, upon inspection of the mobile home lot, the Town finds that conditions or 

practices exist which are in violation of this Ordinance, the Town Council shall give notice in 

writing to the person to whom the permit was issued that such conditions exist which are in 

non-compliance with this Ordinance, and unless such conditions are corrected, the Town 

Council may suspend the permit, and Town Council shall give notice in writing of such 

suspension to the person to whom the permit was issued.  Should non-compliance 

continue, the Town shall issue a notice of intent to disconnect sewer and water services.  If 

the non-compliance condition is still not corrected, the Town Council shall disconnect water 

and sewer services no later than thirty (30) days after issuing the notice of intent.  When 

the condition of non-compliance is corrected, the Council shall charge the applicable fee, as 

determined from time to time by the Planning Board or Town Council, to reconnect the 

water and sewer services.”   

4.  Section 15.20.170 is hereby amended to read as follows: 

A. “Not more than one mobile home shall be located on one mobile home lot.   

B. Each mobile home lot shall adhere to the current setback requirements established by 

the Town of Upton.” 

5.  Section 15.20.205 titled DEVELOPMENT STANDARDS is hereby amended to read as follows: 

“GENERAL 
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A.  Any application for a mobile home being moved into or relocated within city limits 

must be accompanied by proof of compliance with the current building code 

adopted by the Town of Upton.   

B. Photographs of the mobile home are required with the permit application.  

Photographs of the front, back, both sides and roof are required.   

C. Appearance of the mobile home must not show signs of dilapidation.  Examples 

include:  Excessive peeling or missing paint, broken windows, and doors or roof in 

poor condition, etc.  Non-compliance with this provision will result in rejection of the 

permit request.  Applicants may be granted up to one (1) year to comply with this 

provision with approval of the Town Council.”  

6.  Section 15.20.275 SEVERABILITY is hereby amended to read as follows: 

“If any provision of this Ordinance is declared to be invalid by a decision of any court of 

competent jurisdiction, the legislative intent is: 

1.  Any such decision shall be limited to that provision or provisions which are expressly 

stated in the decision to be invalid; and 

2. Such decisions shall not effect, impair or nullify this Ordinance as a whole or any part 

thereof, and the remainder shall remain in force. “  

7. Section 15.20.280 PENALTY is hereby amended to read as follows: 

“Any person or persons who shall place, construct, reconstruct, alter, or extend any mobile 

home within the Town of Upton or its jurisdiction without a permit, or who shall otherwise 

fail to comply with the provisions of this Ordinance, shall be guilty of a misdemeanor, and 

upon conviction thereof, shall be subject to a fine of not more than Seven Hundred Fifty 

Dollars ($750.00).” 
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Ordinance No 4, Series 1998 

AN ORDINANCE ESTABLISHING SETBACK REQUIREMENTS FOR 

BUILDINGS 

Be It Ordained by The Governing Body of The Town of Upton, Weston County, 

Wyoming: 

1.  All houses, garages, sheds and other structures erected, constructed, moved, 

placed or otherwise 

A)  A minimum of fifteen (15) feet between the structure and the front 

property line. 

B) A minimum of five (5) feet between the structure and each side property 

line. 

C) A minimum of ten (10) feet between the structure and the rear property 

line, however, if a garage, shed or other accessory structure is installed with 

a principal structure on the same property, the accessory structure shall 

have a minimum setback of three (3) feet from the rear property line.  

2.  A) The Building Inspector shall be responsible for the administration and 

interpretation and enforcement of this ordinance. 

B)  No building permit shall be issued for structures in violation of this 

ordinance. Building permit applications shall contain sufficient information to 

determine compliance with the provisions of this ordinance. 

C)  Decisions by the Building Inspector regarding interpretation of the 

provisions of this ordinance may be appealed to the Planning Commission by 

the person affected by the decisions. Any such appeal shall be submitted in 

writing to the Town Clerk in sufficient time to be placed on the agenda of the 

next regular meeting of the commission. After consideration of the appeal, the 

commission may reaffirm or amend the decision of the Building Inspector.  

15.20.180   Required Setbacks 

B)  For corner lots the setbacks shall be fifteen (15) feet from the street side 

property line, five (5) feet from the interior side property line, fifteen (15) feet 

from the front property line and ten (10) feet from the rear property line, with 
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three (3) feet for garages.  If both front and rear property lines face on a street, 

the fifteen (15) foot setback shall apply on both sides. (Ord. 238 S3.1.4, 

1977). 

 

Note: These set backs are from your property line. In most cases the curb is 

NOT the property line.  You must know where your property line is when you 

fill out this permit application.  The Town of Upton does not have a record of 

where your property lines are. Setbacks also pertain to the eaves of any 

structure. 

Note: Fences MUST be located within or on your property line.  
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