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Town of Upton 

Planning Commission  

Instruction Sheet 

 
Welcome to the Town of Upton 

 

The Upton Planning Commission meets the first and third Tuesday of the month April 

through November and the first Tuesday December through March at 7:00 pm at the Upton 

City Hall (Pine Street entrance). 

 

Fully completed permits will be reviewed at this time.  It is recommended, but not mandated, 

that if you have a permit before the Commission for consideration you attend the meeting to 

be available to answer any questions. 

 

This permit must be completed in FULL and SIGNED by the applicant to be considered.  

Permits not filled out completely will NOT be considered until they are complete. 

 

Applicants seeking a permit for any reason must be able to show proof that they can provide 

location of their property boundaries. ALL setback measurements MUST be clearly marked on 

the drawing page of this application. 

 

Pictures must be provided to the Commission as per required for each permit. Mobile homes 

must have Letter of Compliance by a certified electrician. 

 

The cost of a permit for construction or building placement will be calculated by the square 

footage of the structure. Mobile home placement permits are at a set rate but also have an 

application fee of $10.00.   

 

I have read these instructions and understand that I must meet all requirements in this permit 

to have it brought before the Commission.   

 

Please return pages 1-4.  

 

Signature of Applicant ______________________________Date_____________ 

 

Print Name________________________________________ 
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APPLICATION 
PERMIT FOR THE CONSTRUCTION OF BUILDING 

OR ADDITION TO, ALTERATION, REPAIR, OR 
MOVING OF BUILINGS. 

 
TOWN OF UPTON, WYOMING 

 
Date___________________   Permit #______________ 
 
Property Owner Name_______________________________________ 
 
Address__________________________________________________ 
 
Phone Number___________________ 
 
Check appropriate boxes. 
 
Purpose: Construct_____    Type: Residential_____ 
      Install       _____            Commercial _____  
      Repair _____                Industrial _____ 
         Alter _____ 
      Situate     _____ 
      Other       _____ 
 
Home_____ Garage_____ Addition_____ Shed_____ Carport_____ Deck_____ 
 
Location of construction:   Street address_______________________ 
 Block_____ Lot_____ of the _________________________Addition 
 
Name of Builder: ___________________________________________ 
Address of Builder: _________________________________________ 
Phone #_______________________ 
 
Estimated Cost of Building or Installation $___________________ 
 
Square foot of building being constructed___________ 
Signature of Property Owner_____________________________ 
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Sketch a site plan to be included on page three of this application showing: 
 1) The exterior dimensions of the building and of the lot. 
 2) The location of the building on the lot. 
 3) The location of the water, sewer, and electrical lines. 
 4) The adjacent property uses, including all streets, easements,  
      and owners. 
 5) The sketch must be signed by the person preparing the sketch. 
 
APPLICATION APPROVED_________     DISAPPROVED________ 
 
By Planning Board on  ____________________ 20___ 
 
Signatures of Planning Board: 
 
___________________________  _________________________ 
 
___________________________  _________________________ 
 
___________________________  _________________________ 
 
___________________________  _________________________ 
 
Time Limit of Permit________   Logged ______________20__ 
 
Permit Cost $______________   Date paid_____________20__ 
 
 
Remarks______________________________________________________ 
 
     ______________________________________________________ 
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Sketch plan. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
Drawn by: __________________________ 

Signature 
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Ordinance No 4, Series 1998 

AN ORDINANCE ESTABLISHING SETBACK REQUIREMENTS FOR 

BUILDINGS 

Be It Ordained by The Governing Body of The Town of Upton, Weston County, 

Wyoming: 

1.  All houses, garages, sheds and other structures erected, constructed, moved, 

placed or otherwise 

A)  A minimum of fifteen (15) feet between the structure and the front property 

line. 

B) A minimum of five (5) feet between the structure and each side property line. 

C) A minimum of ten (10) feet between the structure and the rear property line, 

however, if a garage, shed or other accessory structure is installed with a 

principal structure on the same property, the accessory structure shall have a 

minimum setback of three (3) feet from the rear property line.  

2.  A) The Building Inspector shall be responsible for the administration and 

interpretation and enforcement of this ordinance. 

B)  No building permit shall be issued for structures in violation of this 

ordinance. Building permit applications shall contain sufficient information to 

determine compliance with the provisions of this ordinance. 

C)  Decisions by the Building Inspector regarding interpretation of the 

provisions of this ordinance may be appealed to the Planning Commission by 

the person affected by the decisions. Any such appeal shall be submitted in 

writing to the Town Clerk in sufficient time to be placed on the agenda of the 

next regular meeting of the commission. After consideration of the appeal, the 

commission may reaffirm or amend the decision of the Building Inspector.  

15.20.180   Required Setbacks 

B)  For corner lots the setbacks shall be fifteen (15) feet from the street side 

property line, five (5) feet from the interior side property line, fifteen (15) feet  
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from the front property line and ten (10) feet from the rear property line, with 

three (3) feet for garages.  If both front and rear property lines face on a street, 

the fifteen (15) foot setback shall apply on both sides. (Ord. 238 S3.1.4, 1977). 

 

Note: These set backs are from your property line. In most cases the curb is 

NOT the property line.  You must know where your property line is when you 

fill out this permit application.  The Town of Upton does not have a record of 

where your property lines are. Setbacks also pertain to the eaves of any 

structure. 

Note: Fences MUST be located within or on your property line.   
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